
 

The Six Steps to Assembling Your Wedding Invitations

Typically wedding invitations are assembled in size order, with each card placed face-up. 

Step One: 
Make sure that all of your envelopes (both inner and outer) are addressed and stamped accordingly 
before assembling. This way there won’t be any awkward writing-mark indentations on the wedding 
invitation. 

Step Two: 
Insert the wedding invitation into the inner envelope, with the front of the invitation facing the open 
flap of the envelope. If you’re using tissue paper, now is the time you would want to break it out to 
place between each layer. Traditionally, it was used to keep the ink from smudging (while most inks 
used these days won't smudge, the tradition has continued).  

Step Three: 
Place the reception card face-up on top of the invitation. If the invitation is a folded style, enclosures 
are placed within the folded invitation (not on top). 

Step Four: 
Place remaining enclosure cards (i.e. map card and hotel accommodations card) face-up on top of 
the reception card. If there are separate directions for the ceremony and the reception, make sure 
that the directions to the ceremony are on top of the directions to the reception. 

Step Five: 
Place the reply envelope face-down on top of the enclosure cards. Then, insert the reply card under 
the reply envelope flap, face-up so that the printed side is visible. 

Step Six: 
If you have two envelopes (an inner envelope and outer envelope), insert the fully assembled 
invitation suite into the inner envelope (left edge first for a single-card invitation; folded edge first for 
a folded invitation). When the envelope flap is opened, you should see the printed side of the 
invitation. Then, insert the inner envelope into the outer envelope so that the handwritten guests' 
names you've put on the inner envelope are visible when they open it up.  

If you have one envelope (an outer envelope), insert the fully assembled invitation suite into the 
envelope (left edge first for a single card invitation; folded edge first for a folded invitation). When 
the envelope flap is opened, you should see the printed side of the invitation. 




